
1. Touch the screen to 
type in the last name 
 

2. Press Continue or  
Enter 

Instructions to check in by name 

3.  Press SELECT to choose your family 
 
If you need to see more results press  
 

NOTE: If a family member is missing or a No Roster Found message displays, please ask staff for assistance 



4.  Check in one child at a time or Select All for the entire family 
 
 
5.  Press or to add the CELL NUMBER you can be reached today ! 
 
 
6.  Press            _to print Name Tag for your family and your Security Tag 
 

    TEAR DOWNWARD to remove labels! 

You keep the Security Tag.   
Present when you pick up child 

Place one tag on your child’s back  

Place the other tag on the sign in sheet in child’s room 

Check in which hour or hours 

you will attend 

NOTE: If a family member is missing 

or a No Roster Found message 

displays, please ask staff for 

assistance 


